
 
  

Branch        Date:   

 

Dear Sir/Ma’am, 

 

I/We humbly request you to prepare a cheque book to allow me/us debit transactions on my/our Accounts 

as I/we am/are currently unable to request you through the cheque book requisition slip provided earlier 

with the last cheque book. The details are as follows:  

Account Number   

Account Name 

No. of cheque Leaves  

Reason for not presenting requisition slip   

 

I/We hereby authorize the bank to debit my/our account number mentioned above for the necessary charges 

as per the Bank’s Standard Tariff and charges. 

 

 

 

 Authorized Signature (ies) 

 

Received with thanks a cheque book containing    cheque leaves from No.    

 to No     counted checked and found to be correct.  

 

 

 

Received By 

 

 

 

 

New Cheque Book Request  

  

For Bank’s Use Only 
 

Applicable Charge   Date 

Entered By  Verified By  

Tran ID  

Acknowledgement of Cheque Book Receipt 
 


